


Notice the heading and block
quote. The headings and quote

can be found in the “styles”
window in Microsoft Word. 

A quote becomes a block quote
as soon as it reaches 5 lines of

text.



You only need to cite the
translation the first time if you

cite the Bible. However, if
you’re using multiple

translations, you must cite it
every time.

Bible books are always
abbreviated, unless they are

the first words in a sentence. “1
Corinthians says...” VS “In 1

Cor...”

En dashes are the type of dash
used between numbers. You

can find them in “insert,
symbol, special characters” tab

in Word.



After a title, the first paragraph
is not indented. This should be
set up to happen automatically

if you use the Subheading 1
style.

Here’s an example of a journal
citation in a footnote.

Notice the period and the extra
wide space in the citation. This
extra wide space is called in “en
space” and can be found in the

same place as en dashes.



Notice the shortened citations.
After the first citation, you only

need the last names of the
authors and a key word or

words from the title.



An EM dash is the type of dash
used for asides or side

comments, similar to commas
or paranthesis. It has taken

over paranthesis as the main
way to do this in academic

literature to separate it from
paranthesis in citations.

If you’re adding a comment to a
citation, do that before the

citation.



This is how you do a citation
with an editor.

Notice the second-level
subheading. It’s also in the

Styles pane. Use this for level
for a point that falls

underneath a larger point.





This is how you do an ellipsis,
the three dots, when the

ellipsis is in the middle of the
sentence.

This is how you do the first
quotation from something from

Luther’s Works.

This is how you cite the volume
of a work.



This is how you do a quote
within a footnote.

Notice the Concordia
Theological Quarterly

shortened title. Many have
abbreviations, but quite a few  -

like Wisconsin Lutheran
Quarterly - don’t.



This is how you do the
following citations of

something from Luther’s
Works.

But, if you cite something new,
you do the full citation again

for Luther’s Works.



Notice the shortened Bible
book titles.

Notice the verse numbers if
you’re citing from the same

bible chapter in a paragraph.



Theological words (law, gospel,
justification, sancitifation) are
not capitalized. Proper names
for the Bible (Scripture, Word)

are.

Usually provide titles when
citing people for the first time.

Pastor Joel Gawrisch, Dr.
Michael Berg. Following that,

you do not need to.









This is how to do a
bibliography. There should be a
Bibliography style in the styles
pane, but it should be already

set in the document.

Some things to note:
Cite the city and state if the city is not well known. For

example, St Louis is well known, but Bellingham, WA isn’t.
1.

Only give links for resources that can be accessed no
other way. So, provide a link for a YouTube video, but not

a journal that was also physically published.

2.

Italics for book titles, quotation marks for journal titles.3.


